COUNTY OF LEHIGH

APPLICATION FOR ASSISTANCE

INSTRUCTION SHEET

Please read the following carefully before completing this application:

1. Look on the enclosed Fact Sheet to find the annual income limit for your household size.  If you believe that your income falls below the limit and that you meet the other eligibility requirements, you may elect to complete the income verification process.

2. Call Carmen Sandoval at (610) 782.3565 to schedule an income verification appointment.  Appointments will last approximately 45 minutes.  If there is more than one person with income in your household, try to schedule the appointment at a time when all of the wage earners can attend.  Income verifications will be scheduled between 9 am and 6 pm, 
March 1st through 4th and March 7th and 8th.
3. Read through the application form to determine the income documents to be presented at the income verification appointment (Section 7).  Please start to collect and/or seek these documents from other parties immediately.
· Complete all areas of the application form, as applicable.

· If you do not have the specific documentation as listed in Section 7 of the application form, contact Laurie Moyer at (610) 871.1964.  Forms to assist you in contacting the applicable agencies will be mailed to you.
4. Bring to your appointment all the information listed in Section 7 on the Application for Assistance form.  

After the income verification appointment, and upon submittal of any additional income documentation, your application will be reviewed.  The County will notify you of your eligibility status in April 2011.

If you have any questions, please call the

Lehigh County Office of Community Development at (610) 782.3565.
